
Computer Office Application 

SI 
No Courses Total 

Marks 
Course 

Duration 
Courses 

Fee 
1st Semester 

500 6 Month 8,000/- 

01 Computer Fundamentals 

02 MS Word English & Bangla Type 

03 MS Excel 

04 MS Power Point 

05 Ms Access 

06 Internet 

07 Windows Operating System 

08 Hardware Concept 

09 Software Installation  

10 Number System (Binary Math)   

11 Printing & Scanning  

12 Project Work 

13 Others  
 

Courses Syllabus
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